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MOPSIIOK
yHl/l‘lTOﬂ(eHlflﬂ, 6J10KHpOBaHPlﬂ ﬂepCOHa.ﬂbelx AAHHbBIX

1. O6mue MOI0KEHHUst
Hacrosiuuii [opsinok onpenenser yCnoBus 1 CrOCOObI:

- YHUUTOKEHUs OyMaXKHbIX HocuTeNel (IOKyMEHTOB), COAEPIKALLNX NEPCOHANbHBIC NAHHBIE o
JOCTHIKEHHUIO 11eN 00pabOTKK STUX MEPCOHANbHBIX NaAHHBIX,

- IePCOHAJIbHBIX AAHHBIX B MAIIMHHbBIX HOCHTEJIAX uHpOpPMALHH, B TOM YHUC/IE MEPCOHATBHBIX
JAHHBIX, U MPU HEOOXOAMMOCTH CaMUX MALIMHHBIX gocuresei nHPopMaLVH,

2. BJoKHpoBaHHE H YHHYTOXKEHHE MePCOHANBHBIX AAHHBIX, COAepP/KALUXCH B MAIIHHHBIX
HOCUTEAX HH(POPMALUHT

2.1. Brokupopasue nHGOPMALMH, COJIEPIKAILECH IEPCOHANBHDIC NAHHDBIC cyObekTa NepCOHANbHbIX
[IAHHbIX, TPOU3BOAUTCS B CIAyHAsAX:

e €CJIM NepCOHAIbHbIC IAHHbIE SABJITFOTCSI HENOJHBIMH, yCcTapeBlnMH, HENOCTOBEPHBIMU,

e eCJIM CBEIEHUsI SBJISIOTCS HE3AKOHHO MOJyHSHHBIMI WM HE SABJIAOTCA HEOOXOAMMBIMU IS
3as1BJIEHHO} ONEPATOPOM MEPCOHANIBHBIX JAHHbIX LI obOpaboTku.

2.2. B ciyuae noaTsepxkaeHns GaKTa HeNOCTOBEPHOCTH MNEPCOHATLHBIX JAHHDIX YIIOJIHOMOY€EHHO®
OriepaTopOM JIULIO (HAMp. PyKOBOAUTENb cayx6b1 HHQOPMALMOHHOM 6€3011aCHOCTH) Ha OCHOBAHNH
JIOKYMEHTOB, MPEACTABICHHbIX CyOBEKTOM NEPCOHANIBHDIX AHHDIX, YIIOJHOMOUEHHBIM OPraHOM T10
3a1MTe PaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WA MOJIYICHHBIX B XONC CaMOCTOSITEILHOM
NpoBepKH, 005I3aHO YTOUHUTD MEPCOHANBHBIE NAHHBIC 1 CHATE HX OJOKMPOBAHHUE.

2.3. B ciyuae BbIsIBIEHUs HEMPABOMEPHDIX AHCTBHIL C MEPCOHATLHBIMU JAHHBIMH YIOJHOMOYEHHOE
OnepaTopoM JIMLO (HArp. PyKOBOAUTENbL cnyx0Obl MHGOPMALMOHHOM 6e30MacHOCTH) 00A3aHO
yCTPaHUTb (OPraHU30BaTh YCTPAHEHNE) IOMYIIEHHbIC HAPYLICHHA. B ciiyyae HEBO3MOKHOCTH
yCTpaHeHus HOMyLIEHHbIX HapyLIeH Il HEOBXO/NMO B CPOK, HE MPEBHILIAOLIMIA TpeX pabo4mx AHel ¢
[1aThl BHIABJIEHUs HEIPABOMEPHOCTH JCHCTBHII € IIEPCOHAIILHBIMU JAHHBIMU, YHUHTOKHITE
NepCOHAbHbIE NaHHbIE.

2.4. 06 ycTpaHeHn! JOMYLIEHHbIX HAPYLIEHHH 1K 00 yHUUTOIKEHHHU NEPCOHATBHbIX NaHHbIX
yroasoMoueHHoe OnepaTopoM JIMLO (Harp. PyKOBOAUTEb cnyx6b1 HHPOPMALMOHHON
6e30MacHOCTH) 00A3aHO YBEAOMHTh CyOheKTa NepCoHaNbHbIX JaHHbIX, a B CllyHac, ecii oOparuenune
JJIM 3a1POC ObLTYM HAIPABJIEHbI YTIOJIHOMOUEHHBIM OPraHOM M0 3alUMTE TpaB CcyOBeKTOB
[epCOHANBHBIX NAHHBIX, TAKKE YKa3aHHbIH OpraH.

2 5. VnonHoMmoueHHoe OnepaTopoM JMLO 0053aH0 YHHYTOXKHUTE NEPCOHANBHBIC NAHHbIE cyObeKTa
NepCOHANbHBIX JaHHBIX B CIyHasX:

e JOCTIDKEHHUS 1eii 00paboTKK NePCOHANIBHBIX TAHHBIX ONEpaTop,



o

e OT3bIBA CyOBEKTOM COTJIACKs HA 06paboTKy CBOUX EPCOHANBHBIX AAHHDIX.

2.6. YHUYTOKCHHUEC HepCOHaJ’IbeIX OJaHHDbIX OOJIZKHO ObITb OCYLLIGCTB.HGHO B T€YCHHEC TPCX Hﬂeﬁ C
yKa3aHHBIX MOMEHTOB. B cornacuu cybbeKTa NMepCOHaIbHBIX IAHHBIX Ha 00paboTKy ero
NMepCOHAIbHBIX IaHHBIX MOTYT BbITh YCTAHOBIIEHDBI HHbIE CPOKM YHHUTOKEHNS MepCOHAbHBIX TAHHBIX
npu JOCTHOKEHUH LEJHU 06paboTKH NePCOHANBHbIX NAHHBIX. VY [0IHOMOYEHHOE JIMLIO JOJDKHO
HaMpaBHUThb YBEIOMIIEHUE O (bakTe yHMUTOIKEHMUs NIEPCOHANBHBIX NAHHBIX CyOBEKTY MEePCOHAIBHBIX
JAHHbIX.

3. Pa6oTa ¢ OyMaKHbLIMH HOCUTEJISIMH (moxymeHTAMM)

3.1. Bu/bl U EPHOIbl YHIUTOXKEHNS Oy MaKHBIX HOCHTEJIEl, CoZlepIKaINX NEPCOHAIbHbIC NAHHDIC,
npexcrasieHsl B Taduue 1

Tabnuua 1

Bupab! 1 mepruoabl YHUYTOXKCHUA 6yMa)KHle HOCHTGHGI‘/JI, coaeprKatmnx HepCOHaHbeIe OaHHBIC

[ Ne JleiicTBus IO ]
JIoKyMeHT Cpok XpaHeHHs OKOHUYaHUU CPOKa
n/n XpaHeH!sl
1 JlokyMeHTBI (CBEACHNs, CONCPIKALINE 75 ner
IepCOHANIBbHbIE AAHHBIE O paboTHUKAX
Oneparopa), nepeaaHHbie 1 Y HUYTOXKEHHE
chOpMHPOBAHHBIE NPH TPYHOYCTPOMCTBE
paOOTHHKA.
2 | JloxymeHTbI 00 00y4arOLUXCsl (cBeneHus, yCTaHOBJIEHHbIE
cozepIKalLHe NEPCOHANbHbIE NaHHBIC JUIst JAHHBIX
Y HUYTOKEHHE
00yH4aroLIUXCs). JIOKyMEHTOB CPOKH
XpaHEHUs!
3 Jlpyruie 10KyMeHTBI ¢ rpu(om XpaHATCs 10
«KondunenuuanbHoy 1 «J1ns cayxeOHOro | 3aMEHbI Ha HOBBIC,
nosp3oBanus» (Kypranbl yu€ra, CIIMCKH eclii He YKa3aH Y HUYTOKEHUE
[OCTYMa, KCITyaTalMOHHas OKYMEHTaLM KOHKPETHbII CPOK
U T.I0)

3.2 JIOKyMEHTbI, yKa3aHHbIE B IL. 3. 1., IOJDKHBI HAXOUTECS B celax, COTPYAHMKA OTAEIa KaJapOB MUK
yueGHoii yacTn. McKmoueHue COCTaBIIAI0T 0Ky MEHTRL, oGpabaTbiBaeMbie B HACTOSILIMI MOMEHT Ha
pabouem mecTe.

3 3. [To OKOHUYAHHHU CPOKA XPAHEHHUS NOKYMEHTbI, KA3aHHbIE B I1. 3.1., yHUYTOXKAKOTCS IyTEM
M3MeNbUEHNS HA MEJKHe 4acTH (M1 MHBIM CrOCOOOM), NCKITHOHAOIUE BO3MOKHOCTb MOCJIEAYIOLIETO
BOCCTAHOBJICHUS] MHMOPMALMH UITH CHKUTAROTCA.

4. Pa6oTa ¢ MAIUMHHBIMH HOCHTEISIMU HH(OpMaLH

4.1. Buzpl ¥ MepHOZbI YHUUTOXKEH!S MEPCOHATIBHDIX IAHHDIX, XPAHUMBIX B 3JIEKTPOHHOM BHZE
(«dpaitnax») Ha KECTKOM AUCKE KOMILIOTEPA (nanee — HOKM/I) 1 MalIMHHBIX HOCHTEJIAX. KOMITAKT
nuckax (manee — CD-R/RW, DVD-R/RW B 3aBuCHMOCTH OT dopmara), puckerax 3,5% 1.4Mb (nanee —
FDD), FLASH-HakonuTesx.

[IpuMep BUNOB U IEPHOIOB YHHUTOKEHNS NIEPCOHATLHBIX JIAHHBIX, XPAHUMBIX B JIEKTPOHHOM BU/C
na HOKMJI, npencrasiies B Tabnuue 2.



Tabnuua 2
Bujibl 1 NepUOabI YHUYTOKEHUSI TIEPCOHATBHBIX JAHHBIX, XPAHUMBIX B 3JIEKTPOHHOM BUJIE HA
YKECTKOM JIMCKE KOMITBIOTEPA

No JeicTBus no
HNudopmanusi, BUA HOCUTEIIS Cpox xpaHeHus OKOHYAHUHU CPOKA
n/n XpaHEHHUs

1 basa jaHHBIX aBTOMAaTU3MPOBAHHON o co3panus IToTOpHOE
MH(pOpMaLOHHON cucTeMbl OnepaTopa. OoJiee aKTyaJbHOW | UCMOJB30BAHUE
KOTTHU HOCHTEJIS IS 3aIUCH
Hocurens: daitns na HKMJI cepsepa Oo4epenHON pe3epBHOMN
xoruu bJI, B ciyuae
HEBO3MO>KHOCTH —
YHUUYTOKEHUE
HOCHTEIS], ylaJIeHue
apXuBHBIX (paiisIoB C
HXM/

4.2. MaiuuHHble HocuTenu uadopmaunu (3a ucmnodeHnem HXMJI), nepeuncnennsie B .. 3.1.
JOJDKHBI HAXOOUThCS B Ceiipe, OTBETCTBEHHOTO COTPYAHUKA (KpoMe GOopMUpPyeMbIX UIIH
o0OpabarbiBaeMbIX B JaHHBI MOMEHT Ha pabodyem MecTe).

4.3. TTo OKOHYAHHMH YKA3aHHBIX CPOKOB XPaHEHMsI, MaLMHHbIE HOCUTENN UH(YOPMALH, MOAJIEKAIIHE
YHHUUYTOXKEHHUIO, GU3MUECKH YHUYTOXKAIOTCS C LEJIbI0 HEBO3MOXKHOCTU BOCCTAHOBJIEHUS
NajbHEMIIEro UCIOIb30BaHMs. DTO IOCTUrAeTCs MyTEM 1e(OPMUPOBAHHNSA, HAPYLIEHUs €AUHON
LIeJIOCTHOCTH HOCHUTEJISI UJIHM €r0 CXKUTaHMUs.

4.4. Tlopnexauue yHU4TOKEHUIO (aiinibl, pacroiokeHHble Ha sxecTkoM aucke II9BM, ynansiorcs
CpEeACTBaMM ONEPALUOHHON CHCTEMBI C MOCIEAYIOLINM «OUHNLIEHUEM KOP3UHbI».

4.4. B ciydae 10MyCTUMOCTHU [OBTOPHOIO Mcnonb3oanus Hocutens Gopmara FDD, CD-RW, DVD-
RW, FLASH npumeHnsieTcsi mporpaMMHOe yJajieHue («3aTHPaHue») COAECPIKUMOrO IUCKA MyTEM €r0
(opmaTHpOBaHUs C TOCIEAYIOMIE 3aMMChbi0 HOBOH MH(OPMALIMK HA AaHHBIA HOCUTE]Ib.

5. [opsinok oopmiieHHsI JOKYMEHTOB 00 YHHUTOMKEHHH HOCHTEJIeH

5.1. YHuUTOXXEHHE HOCUTEJIEH, COJIepIKALMX NEPCOHATbHbIE JaHHbIE, OCYLLECTBIISET CrieLralbHast
Komuccusi, co3naBaemast nprkaszom pykosoaurens Oneparopa. Komuccuro Bo3riasjsieT
PYKOBOIMTENb.

5.2. B xoz1e npowuenypbl yHHYTOKEHNsI IEPCOHAJIBHBIX IAHHBIX HOCHTENeH HEOOXOAMMO MPUCYTCTBUE
yneHoB KoMuccuu, ocyiecTBIsifOIIeN YHUYTOXKEHNE TIEPCOHAIbHBIX JaHHBIX U MHOM
KoH(pUIEeHUMATBbHON MH(POPMALIMK, HAXOIIIENHCs Ha TeXHHYeCKUX cpeacTsax. Komuccus cocrasiser
1 TIOANKUCHIBAET AKT 00 YHUYTOXKEHUU HOCUTEIICH.

5.4, ®akT YHUYTOKEHHSI HOCUTEJIS C IEPCOHAIbHBIMU AaHHBIMU Qukcupyercs B «XKypHane
perucTpaLuuu HocuTenei nHpOpMaLIMK, CONEePIKALINX EPCOHATbHbIE JaHHbIE U UHYHO
KOH(pHUAEeHHAIBbHYIO HHbOpMaLUIOoy, rae B rpade «/lata 1 HoMep aKTa YHUUTOXKEHUSD) 3aHOCATCS
COOTBETCTBYHOLLME NaHHbIE. JIaHHBIN )KypHAJ SIBJISETCA JOKYMEHTOM KOH(HUIEHLHAIbHOIO Xapakrepa
¥ BMECTE C aKTaMU YHUYTOXEHUS XPaHUTCA B celide.



